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Dear Families,

The Abington Elementary Schools administration and staff welcome you and your child to the Abington Public
Schools. We are pleased to offer your child a wide variety of educational opportunities provided at the highest
professional level. We take great pride in Abington’s educational heritage and special pride in our Vision
Statement, Core Values, Guiding Principles, and District Level Goals, which can be found on the district website at
www.abingtonps.org.

Communication with the home is a top priority in the Abington Elementary Schools; hence, the purpose of this
guide. It contains rules and regulations, as well as the rights and responsibilities of your child. It also contains
many of the answers to questions asked routinely of school personnel. Please keep this handbook as a reference.

State law requires that the Student Handbook include the rules pertaining to the conduct of students, as well as
the policies and procedures to be followed in administering these rules. These rules and policies, derived from our
federal and state laws, are more particularly delineated in Massachusetts General Laws, Chapter 71, Section 37H,
37 H %2 and 37 H %. They attempt to define both the rights and responsibilities of students in our schools.

These rules refer to matters that can occur both inside and outside the school. They refer to everything from the
most serious offenses to the least serious issues that are nevertheless important for good order and discipline of
the school. These rules explain the process due to students when disciplinary problems occur. “Due process” is
required under the circumstances of each case.

The Abington School Committee has approved policies on a variety of topics. Many of these policies are
referenced or summarized in the student handbook. To read a full text of these policies, please visit
www.abingtonps.org. Unless otherwise indicated, all policies cited in this handbook were approved by the
Abington School Committee on June 25, 2018.

We wish you and your child a happy and successful educational experience in Abington.
Sincerely,

Elementary Administration and Staff

Translations Available: Please note that a translated version of this handbook is available upon request.

Requests should be addressed to the building principal.
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DISTRICT MISSION STATEMENT AND GUIDING PRINCIPLES

MISSION STATEMENT
The mission of the Abington Public Schools is to provide all students with relevant, challenging educational
experiences to prepare them to be engaged, responsible citizens and members of the global community.

GUIDING PRINCIPLES
We believe in:

e making decisions in the best interests of students.

e supporting all students in achieving success.

o fostering the physical, intellectual, technological, social, emotional, and artistic development of
our students.

e creating a safe, tolerant, supportive, organized, and equitable learning environment.

e providing challenging educational experiences that build character.

e developing self-discipline and personal responsibility

e promoting creativity, problem solving, effective communication, and critical thinking skills.

¢ cultivating the educational partnership among home, school, and community

e nurturing a culture of collaboration, collegiality, and mutual respect.

e encouraging staff initiative and innovation.

e implementing professional development that is essential for effective instruction and improved
student learning.

¢ reviewing and updating curriculum, instruction, and assessment in a regular cycle.

e recognizing that effective and appropriate technology is essential for teaching and learning.

e inspiring all students to become life-long learners.

VISION STATEMENT

The Abington Public School District, in partnership with families and the community, is a model school system
that provides opportunities for all students to think critically and creatively, communicate effectively, and act
responsibly to achieve their highest potential in academics, arts, and athletics.

We are dedicated to providing state of the art resources for teaching and learning, technology, and facilities in
an environment that is safe and supportive, enabling students to become life-long learners.

Our students are prepared to face the challenges of the future in an ever-changing world.
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SCHOOL IMPROVEMENT GOALS

ABINGTON EARLY EDUCATION PROGRAM:

Goal 1: Investigate and pilot thematic units of study utilizing developmentally appropriate,
evidence based curricular materials and activities integrating available technology into
daily instructional practice

Goal 2: Maximize the opportunities and resources afforded by the co-located preschool, middle
school, and high school at 201 Gliniewicz Way

Goal 3: Explore Opportunities for Early Education Accreditation

Goal 4: Strengthen parent and community involvement and engagement

Goal 5: Continually monitor and improve safety of physical environment and processes i.e pick up/

drop off, traffic patterns

BEAVER BROOK ELEMENTARY SCHOOL.:

Goal 1: Improve writing proficiency of all students
Goal 2: Improve supports and outcomes for students’ social emotional needs
Goal 3: Increase opportunities for all families to engage in school community

WOODSDALE SCHOOL
Goal 1: Teaching and Learning: To improve student performance in reading and math through
curriculum, instruction, and assessment.

Goal 2:  Facilities: To provide state-of-the-art facilities that promote a healthy and safe learning
environment.

Goal 3: Community Learning: Broaden our students’ awareness of their responsibility to participate
within their school community and build strong partnerships with the Abington Community.
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BASIC INFORMATION

CENTRAL OFFICE PERSONNEL, SCHOOL COMMITTEE, AND BUILDING ADMINISTRATION

Superintendent of Schools
Peter Schafer

Office: 781-982-2150
peterschafer@abingtonps.org

Assistant Superintendent

Dr. Felicia Moschella

Office: 781-982-2150
feliciamoschella@abingtonps.org

Director of Curriculum, Instruction & Assessment
Dr. Christopher Basta

Office: 781-982-2150

chrisbasta@abingtonps.org

Director of Student Services
Dr. James Robbins
Office:781-982-2175
jamesrobbins@abingtonps.org

School Committee:

Christopher Coyle, Chairperson - christophercoyle@abingtonps.org
Danielle Grafton, Vice Chairperson - daniellegrafton@abingtonps.org
Heidi Hernandez, Secretary - heidihernandez@abingtonps.org

Julie Groom, Member - juliegroom@abingtonps.org

Melanie Whitney, Member - melaniewhitney@abingtonps.org

Building Administration:

Abington Early Education Program, Out of District Coordinator
201 Gliniewicz Way

Annie Robinson, Director

Office: 781-982-2195

annierobinson@abingtonps.org

Beaver Brook Elementary School (Grades K-2)
One Ralph Hamlin Jr., Way

Julie Thompson, Principal
juliethompson@abingtonps.org

Melanie Savicke, Assistant Principal
melaniesavicke@abingtonps.org

Office: 781-982-2185

Woodsdale School (Grades 3-4)
120 Chestnut Street

Jennifer Barresi, Principal
Office: 781-982-2180
jenniferbarresi@abingtonps.org
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SCHOOL HOURS SCHOOL HOURS — Scheduled Half Days

Woodsdale Elementary School Woodsdale Elementary School
8:40 a.m. — 2:45 p.m. 8:40 a.m. - 11:40 p.m.

Beaver Brook Elementary School Beaver Brook Elementary School
9:00 a.m. — 3:05 p.m. 9:00 a.m. — 12:05 p.m.

Early Education Program Early Education Program

8:20 a.m. — 10:55 a.m. AM Session Only

11:35a.m. - 2:10 p.m.

EMERGENCY PREPAREDNESS

Emergency Responses:

Fire drills at regular intervals are required by law. Additional drills such as evacuation, enhanced lockdown, and
reverse evacuation are conducted on a regular basis. All staff and students are trained yearly on these emergency
procedures.

Automated External Defibrillators (AED):
Each of our school buildings are equipped with AEDs, which are located in accessible areas throughout the
building. These AEDs are inspected and maintained weekly.

EMERGENCY CLOSINGS/SCHOOL CANCELLATIONS

As an alternative to closing school for a full day, the Abington School Committee has in place a 90-minute delayed
opening schedule. This schedule may be used on days when it appears as if the weather and/or road conditions
will improve enough in the early morning to allow schools to open. If the decision is made to delay the opening of
school by 90 minutes or to cancel school, the message will be delivered via automated phone call and made
available through local television/radio news stations and online where possible.

90-minute Delayed Opening Schedule (No morning Preschool sessions)

SCHOOL CLASSES START CLASSES DISMISSED
Woodsdale Elementary School 10:10 a.m. 2:45 p.m.
Beaver Brook Elementary School 10:30 a.m. 3:05 p.m.
Abington Early Education Program | No AM session 2:10 p.m.
Afternoon PK session- 11:35 a.m.

STUDENT WELFARE

There is no supervision provided for students in Grades Preschool to 4 before the beginning of the school day.
Therefore, the school department cannot assume responsibility for students who arrive prior to that time. Students
will be permitted to enter school buildings 20 minutes prior to the start of the school day. No children are
permitted in the buildings unless under supervision of the classroom teacher or other school personnel. Students
are to leave the buildings and school grounds promptly at the close of school, unless engaged in school-
supervised activities.
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SCHOOL ENTRANCE REQUIREMENTS

Screening: *AEEP ONLY

A preschool screening program for 3 and 4-year-olds, as mandated by Chapter 766, will be conducted each
spring. This program is designed to identify children with developmental delays and/or disabilities and is used by
teachers and administrators for educational purposes. It is not a complete diagnostic assessment.
Parents/Guardians can expect to receive the screening results within one week. If additional testing is indicated,
you will be notified in writing.

Registration:
The following materials are required in accordance with Massachusetts Law and must be completed prior to any
child entering school in September for the first time:

1. Proof of Residency & Proof of Occupancy
2. Birth Certificate
3. Health History
4. Physical Examination (must be no sooner than September 1st of the year prior to the student entering
Kindergarten or Grade 1)
5. Certificate of Immunization is required regarding diphtheria, pertussis, tetanus, (series of 5); measles,
mumps, rubella, (series of 2); poliomyelitis, (series of 4); hepatitis B, (series of 3); varicella vaccine or
physician’s documentation that the child has had chicken pox iliness; proof of current lead level testing;
and such other communicable diseases as may be specified from time to time by the Department of
Public Health.

A copy of the Abington Public Schools registration packet can be found here.

NONDISCRIMINATION

The Committee's policy of nondiscrimination will extend to all students, all staff, the general public, and individuals
with whom it does business. No individual shall be excluded from or discriminated against in admission to the
District or in obtaining the advantages, privileges, and courses of study on account of race, color, sex, gender
identity, religion, national origin, sexual orientation or disability. If an individual has a complaint or feels that they
have been discriminated against because of their race, color, sex, gender identity, religion, national origin, sexual
orientation or disability, their complaint should be registered with the Title IX compliance officer, Felicia Moschella
(Assistant Superintendent).

PPRA NOTICE AND CONSENT/OPT-OUT FOR SPECIFIC ACTIVITIES

The Protection of Pupil Rights Amendment (PPRA), 20 U.S.C. & 1232h, requires Abington Public Schools to notify
you and obtain consent or allow you to opt-out your child from participating in certain school activities. These
activities include a student survey, analysis, or evaluation that concerns one or more of the following areas
(“protected information surveys”):

political affiliations or beliefs of the student or political affiliations of the student’s parents/guardians;
mental or psychological problems of the student or student’s family;

sexual behavior or attitudes;

illegal, anti-social, self-incriminating, or demeaning behavior;

critical appraisals of others with whom respondents have close family relationships;

legally recognized privileged relationships, such as with lawyers, doctors, or ministers;

religious practices, affiliations, or beliefs of the student or parents/guardians;

income, other than as required by law to determine program eligibility.

N RWN=
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SEXUAL HARASSMENT

The Abington Elementary Schools are committed to maintain a safe, secure, and productive environment for
everyone. Students are expected to treat all members of the school community with dignity and respect. It is the
policy of the Abington Public Schools not to discriminate on the basis of age, color, disability, national origin, race,
religion, sex, gender identity, or sexual orientation in its educational programs, services, activities, or employment
practices as required by Chapter 151B of the General Laws, Chapter 622 of the Acts of 1971; Title IX of the State
1972 Educational Amendments; and Section 504 of the Rehabilitation Act of 1973. Violations of civil rights will not
be tolerated.

Each person has the right to be free from derogatory or degrading remarks or actions which cause humiliation. All
forms of “put-downs”, sexual comments or harassment, or physically intrusive or violent behavior are
unacceptable. They detract from a supportive, caring educational environment which we try to promote in our
schools. Dr. Felicia Moschella (Assistant Superintendent) has been appointed the sexual harassment grievance
officer and is vested with the authority and responsibility of processing all sexual harassment complaints.

BULLYING PREVENTION AND INTERVENTION POLICY

The Abington School Committee and the Abington Public School District is committed to providing a safe and civil
educational environment for all students, employees, volunteers, and patrons which is free from harassment,
intimidation, bullying, cyberbullying and retaliation.

The Bullying Prevention and Intervention Policy shall apply to students and members of a school staff, including,
but not limited to, educators, administrators, counselors, school nurses, cafeteria workers, custodians, bus drivers,
athletic coaches, advisors to an extracurricular activity, paraprofessionals and appointed volunteers. The policy
and actions contained within can be found here: Abington Public Schools Bullying & Intervention Policy

HAZING

Hazing is prohibited. Any student who feels s/he is being hazed should report such information immediately to a
staff member. Hazing is in violation of Massachusetts General Laws, Chapter 269, Sections 17-19. Anyone who is
aware of hazing and/or is at the scene where hazing takes place is required to report the offense to a school
official. Any student who is involved in hazing will be subject to suspension. In all cases relating to hazing,
students will receive procedural due process.

AUDIO-VIDEO RECORDING

The Abington Public Schools have a responsibility to maintain discipline and protect the safety, security, and
welfare of our students and staff, while at the same time safeguarding District facilities, vehicles, and
equipment. The School Committee policy regarding audio-video/digital surveillance can be found here:
https://z2policy.ctspublish.com/masc/browse/abingtonset/abington/ECAF

As part of fulfilling this responsibility, the Abington School Committee authorizes the use of audio- video/digital
surveillance cameras in school building common areas, on and around school grounds and on vehicles under
the control of the District which are transporting students. Digital or video recorder placements shall be based
on the presumption and belief that students and staff have no reasonable expectation of privacy in public areas
that occur in plain view of other students, staff, or bystanders.

Signs shall be posted, to notify students, staff, and visitors that video or digital cameras may be in use. Parents
and students shall also be notified through the student handbook and/or by other means that cameras may be
in use. Students and others will be held responsible for any violations of school rules, District Policies and
Procedures, or law recorded by the cameras.
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MEDIA RELEASE

Abington Public Schools may use photographs or videos of school activities. The District posts photographs in
local newspapers and provides videos designed for instructional and informational purposes to cable or broadcast
stations. Parents/Guardians indicate their consent by signing the media release line on the Student Information
Form. If a parent/guardian wishes to opt-out of the media release it must be submitted in writing to your child’s
school.

PRESS AND MEDIA GUIDELINES

Consistent with this policy, the School Committee and faculty encourage members of the press and media to
visit the schools. The principal will assist, at their discretion, members of the press and media who wish to
interview or photograph students or staff so as not to interfere with the education of students.

ACCEPTABLE INTERNET/NETWORK USE

Abington Public Schools’ Technology Network exists solely for educational purposes. Abington Public Schools’
Technology Network is not to be considered a resource intended for use as a public forum or for any purpose
that is not directly related to the delivery of educational services. In order for a member of Abington Public
Schools’ community to use the computer network, s/he must read the following rules and sign the version of the
User Contract appropriate to the user’s grade level. The Abington Public Schools network use policy can be
found here: https://z2policy.ctspublish.com/masc/browse/abingtonset/abington/IINDB_IJNDB-R

Disclaimer of Liability:

Abington Public Schools makes no warranties of any kind for the service they provide. Abington Public Schools
will not be responsible for any damages you may suffer. Use of any information and software obtained through
the Internet is at your own risk. Abington Public Schools specifically denies any responsibility for the accuracy or
quality of information obtained through its services. In addition, it cannot guarantee the efficacy of any firewall or
“blocking” software that it might use.

ELECTRONIC EQUIPMENT

Electronic devices, such as cell phones, smart watches, and tablets, must be powered off and put away during the
school day unless approved by a teacher, staff member, or administrator. The school cannot be held responsible
for the disappearance of or damage to electronic equipment.
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OBSERVATIONS OF SPECIAL EDUCATION PROGRAMS

A parent request to observe their child(ren), current program, or a potential placement must be made at least five
days in advance with the Director of Student Services or designee and/or Principal.

Parents’ request to observe their child(ren), current program, or a potential placement must be made in
advance with the Director of Student Services or Principal.

The Director of Student Services or Principal will contact the parents for an initial scheduling conversation
upon receiving the parents’ request.

The Director of Student Services or Principal will discuss the goals of the observation with the parent and
the length of time needed to accomplish the goals. Lengthy visits may, at times, interrupt the integrity of
the program, so observation periods will be limited, and the start and end times will be stated in advance.
There may be times during a school day when schedules include activities that may breach another
student’s right to confidentiality and privacy. Classroom visits will not be scheduled during these times.
On behalf of all students, the school professionals will make this judgment call.

The Director of Student Services or Principal will select a date and time for the observation in which the
parent is available and minimizes interference on the program

In order to maintain confidentiality, no information will be provided about other students and their
educational needs, performance, and programs.

If the observer is not the parent or guardian, then the parent or guardian must sign a release to allow this
individual to observe.

The observer is not to interfere with the educational environment in the classroom. If the number of
observers or behavior of observers presents a problem in the learning environment, then the observation
will be discontinued.

The observer must not disclose confidential or personally identifiable information relating to other
children. Staff will make every effort to remove materials which may be part of a students’ records from
plain view. In the event that removal is not possible, then the observer may be asked to sign a non-
disclosure agreement.

A school administrator or designee will accompany the observer throughout the observation. The
administrator or designee will ensure adherence to the observation schedule, answer the observer’s
questions when possible, and may also take notes of the observation.

VISITORS/SCHOOL VOLUNTEERS

The staff and administration of Abington Public Schools welcome parents/guardians to our schools. Visitors must
report to the office to sign in and provide a positive ID. Anyone wishing to volunteer in a classroom, on field trips,
or at PTO events MUST have a current CORI on file with the Abington Public Schools. Video surveillance cameras
are in use within and outside each of the school buildings.

TOBACCO USE ON SCHOOL GROUNDS

The Smoke-Free Workplace Law prohibits smoking in all enclosed workplaces, including public and private
schools. In addition, Massachusetts requires that all public schools through high school prohibit smoking on school
grounds, on school buses, and at school sponsored events. The law is commonly referred to as the “Education
Reform Act” (MG.L. ch. 270, §22(b)(2); MGL c. 71, §§2A, 37H; c. 90, §7B(10)).
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ANIMALS IN SCHOOL

No animal shall be brought to school without prior permission of the building principal. School principals, in
consultation with the Health Services Providers in each building, shall utilize the Massachusetts Department of
Public Health publication, "Animals in the Classroom: Recommendations for Schools," and review student health
records to determine which animals may be allowed in the school building. The decision of the Principal shall be
final.

Educational Programs:

Use of animals to achieve specific curriculum objectives may be allowed by the building Principal provided
student health and safety are not jeopardized and the individual requesting that the animal be brought to school
is responsible for adhering to the "Animals in the Classroom: Recommendations for Schools" and any other
conditions established by the Principal to protect the health and well-being of students.

Service Animals (Guide or Assistance Dogs):

The Abington Public School District's School Committee does not permit discrimination against individuals with
disabilities, including those who require the assistance of a service animal. The District will comply with
Massachusetts law concerning the rights of persons with guide or assistance dogs and with federal law and will
permit such animals on school premises and on school transportation. If, in the opinion of the school Principal or
authorized designee, any service animal is not in the control of its handler, or if it is not housebroken, the service
animal may be excluded from the school or program. The service animal can also be excluded if it presents a
direct and immediate threat to others in the school.

Requests:

Student requests for service animal accommodations, including requests to have a service animal accompany a
student in classrooms are determined by the section 504 Team or the special education Team meeting process.
Employee requests for disability accommodations, including requests to have a service animal at work, are handled
through the appropriate disability accommodation policy and procedures of the ADA act and Abington Public
School District policy. Service animals accompanying individuals with disabilities are welcome in all areas of the
schools that are open to the public (except in situations noted in the full policy). Specific questions related to the
use of service animals on the Abington Public School District properties by visitors should be directed to the ADA
Coordinator or the Administrator of Special Education and Pupil Personnel Services.
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ACADEMICS

FIELD TRIPS

The Abington School Committee (School Committee) recognizes that first-hand experiences provided by field
trips and school-sponsored trips (field trips) are an extension of the classroom experience that expand and
reinforce concepts learned in the classroom and can provide new and unique experiences not available in the
classroom setting. As it is widely acknowledged that not all children learn in the same way, field trips allow
students the opportunity to expand their learning in ways different from those typically available in the classroom.

Purpose and Scope:

A field trip is student travel away from school premises that is approved by the school district through established
procedures for the purpose of curriculum-related study, co-curricular activities, or interscholastic programs. The
various types of field trips are described in the Field Trip Policy. In the planning of field trips, the health and safety
of the students and the compliance with the requirements of state laws and regulations is paramount. Matters to
be considered are spelled out in the Field Trip Policy. The school principal or designee is responsible for ensuring
that a teacher(s), advisor(s), or other school staff member(s) proposing a field trip plans, implements, and
assesses the trip within the criteria listed in the policy.

Transportation:

Use of leased vans and privately owned vehicles for field trips is prohibited, with the exception of the Abington
Public Schools’ owned van, except in the case of a bona fide emergency. Nothing in this field trip policy should be
construed to prohibit field trips where students travel by means of walking.

Approval:

Approval for all trips requiring School Committee approval must be sought no less than four (4) weeks priorto the
scheduled trip departure date. The approval process for a trip must be completed prior to promoting, advertising,
or making any preparations for the trip, including, but not limited to, taking deposits from students, engaging
students in fundraising activities or making contractual arrangements. All field trips must be approved in writing by
the appropriate authority as specified in the policy.

Cancellation:

The Superintendent of Schools has the authority to cancel any field trip until the time of departure for any reason.
In such event, school officials will make a reasonable effort to obtain a refund of monies paid by students and
parents. However, such refunds are not guaranteed.

Non-School Sponsored Trips:

Teachers, advisors and other school staff sometimes privately conduct trips and events involving the participation
of Abington Public School students. The School Committee neither sanctions nor prohibits such activities, nor
assumes any responsibility for them. Teachers, advisors and other school staff are prohibited from soliciting
students for privately run trips through the school system. Teachers, advisors and other school staff are expected
to clearly state that such trips are not school-sponsored and that the Abington School Committee and the
Abington Public Schools do not sanction the trip or assume any responsibility.
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HOMEWORK

Homework is any assigned activity done outside school, which relates to any phase of learning. It can be
enrichment, a refinement, or a reinforcement of learning activities. It is hoped that the guidelines, which follow, will
assist teachers assigning homework and aid parents/guardians in understanding homework assignments. On the
last page of this handbook is a form that may be sent to teachers explaining why homework was not finished and
the area the student needs additional teaching to understand.

Purpose of Homework:

to supplement and reinforce school learning by providing further practice and application

to stimulate initiative, independence, responsibility, and self-direction

to enrich the student’s school experiences

to foster the growth of permanent lifetime interests in learning

to teach ability to budget time and organize one’s materials

to provide opportunities to use skills and knowledge learned in school in creative ways outside school

Role of the Teacher:

to design homework to accomplish a specific purpose clearly related to the curriculum for the grade level
to assign the homework, carefully making sure the assignment is clear

to assess homework consistently and provide feedback to students about their success on homework
to assist students in learning how to study

to communicate with students and parents/guardians when problems concerning homework arise

to vary types of assignments so as to hold the students’ interest and to meet different needs

to insist on high standards of work done on home assignments, especially in terms of neatness and
accuracy

to individualize homework assignments to the extent possible. (Some students may be able to do more
and some less within the established time guidelines)

to post homework assignments so they can be clearly visible and available to students during the day
to establish guidelines for students to follow in completing long term assignments

Role of the Student:

to be responsible for the completion and return of assignments on the due date
to confer with parents/guardians and/or teachers if assignments are unclear or too difficult

Role of Parents/Guardians:

to establish the importance of homework and to encourage the child to accept responsibility for
completing home assignments

to assist the child when the teacher and parent have conferred and agreed that this assistance would be
helpful

to notify the teacher if an unforeseen occurrence prevents the child from completing an assignment. (An
unforeseen occurrence may include a variety of circumstances, such as trauma or illness.)

to insist on high standards of work on home assignments by providing a quiet and distraction-free location
and by eliminating television, radio, telephone, and other stimuli

to supervise the homework but allow students to complete the assignments independently

to monitor the time utilized by their children to complete homework assignment (Too little or too much
time spent on homework on a regular basis — guidelines below — should be a cause of concern and should
be communicated to the teacher

to assign their own reading, writing or academic task when their children do not bring home a school
assignment (This will promote the habit of doing homework on a regular basis whether or not the child
brings a homework assignment from school.)
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HOMEWORK GUIDELINES

Homework at Grades K-4 should not normally be given during weekends, holidays, or vacations except for
occasional long-term assignments or make-up due to absence. Long-term assignments are those that are due to
be passed in some time in the future. A book report, for example, which was assigned in September and due to be
passed in October 15th, is considered a long-term assignment. Long-term assignments may involve a number of
steps, so in the event the entire assignment has not been completed, credit may be given for the portion of the
assignment which was submitted.

Kindergarten: Up to 10 minutes, up to 4 times per week, at the discretion of the teacher
Grade 1: Up to 10 to 20 minutes, up to 4 times per week, at the discretion of the teacher
Grade 2: Up to 20 to 30 minutes, up to 4 times per week, at the discretion of the teacher
Grade 3: Up to 30 minutes, 4 times per week
Grade 4: Up to 40 minutes, 4 times per week

PROMOTION AND RETENTION

The School Committee is dedicated to the best total and continuous development of each student. The
professional staff is expected to place students at the grade level best suited to them academically, socially, and
emotionally.

Students typically progress annually from grade to grade. Exceptions may be made when, in the judgment of the
professional staff, they are in the best educational interest of the student. Notification and explanation will be
provided to the parent/guardians of the student. However, the final decision will rest with the building principal.

CLASSROOM PLACEMENT

Many factors are considered in student placement such as the social, emotional, and academic well-being of the
student. Placement decisions for each child are determined by a team of teachers with additional input from
specialists. Parent input is solicited annually via an online form. Requests for specific teachers may not be
honored. Class placements into Grades K-4 will be emailed from each school approximately two weeks prior to
the opening of the new school year. Final placement decisions will rest with the building principal.
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STUDENT ATTENDANCE

Student absences adversely affect the learning process. Parents must notify the school if the child is to be absent,
tardy, or dismissed. In addition, upon the child’s return to school, a written note must be submitted for each
absence stating the date and reason for the absence.

We strongly encourage families to plan vacations during the regular school vacation schedule. It is our practice
not to give homework or in-class assignments in advance to students who are on vacation when school is in
session. Work missed during such absences must be made up within a week after a child returns to school.
Chronic unexcused absences, tardies, and dismissals are monitored by the principal and may result in the
following actions:

e phone notification to parent/guardian
e a letter mailed home & placed in student’s file
e 51Areport of suspected abuse or neglect filed with DCF

Absences:

Absences will be excused (with a parental note) for the following reasons: Student illness, Death in family,
Observance of religious holidays, Appearance in court, Temporary relocation due to unforeseeable
circumstances; e.g., fire, flood, hospitalization of parent, etc., Necessary business which cannot be reasonably
transacted when school is not in session, medically documented absences, special circumstances as approved by
the building principal and/or assistant principal. All other absences that do not meet the criteria for excused are
considered unexcused. Parents/Guardians will be notified when a student has accrued five or more unexcused
absences.

Tardiness & Dismissals:
Tardiness and dismissals are highly disruptive and should be limited to extenuating circumstances. Absences,
tardiness, and dismissals will be carefully monitored by the principal and/or designee.

STANDARDIZED TESTING

Standardized tests for elementary students may include:
Grades K-2

e Early Screening Inventory (K)
e Dynamic Indicators of Basic Early Literacy Skills (DIBELS)
e ACCESS (Limited English Proficient Students)

Grades 3-4
e Annual MCAS Schedule: ELA Reading Comprehension; Mathematics
e ACCESS (Limited English proficient Students)
o MCAS Alternate Assessment (Students with Significant Disabilities)
e Dynamic Indicators of Basic Early Literacy Skills (DIBELS)

SUPPORT TEAMS

Support teams are in place at each school to help address the needs of students who may be having difficulty in
the regular education program. IST & SST teams are in place to help address concerns with both academic and
social-emotional needs, respectively. These teams meet on a regular basis and seek to establish positive
changes in student performance and can serve as pre-referral processes. These teams are comprised of
administrators, staff, and support personnel such as special educators or mental-health staff.
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REFERRAL TO SPECIAL EDUCATION

Students may be referred for an evaluation for Special Education when the student is suspected of having an
Educational Disability. Parents or guardians may request that their chi